ICAR ERP System

Steps for Leave application:

1. Type http://icarerp.iasri.res.in/ at your browser URL bar
- http:fjlcarerp.lasn.res.lr-ly - Internet Explorer provided by HCL Infosystems Limited

€| http://icarerp.iasrires.in;

L Favorites =3 fé_| http--icarerp.iasri.res.in-0... fé_| http--icarerp.iasri.res.i

@ Connecting...

2. Login to ICAR ERP System with valid Username and Password.

“User Name

(example: michasl.james.smith)

“Password
(example: 4uF5v23)
Login | Cancel |
ICAR-ERP User Support and IBM Helpdesk

3. Click on ICARNEH Employee Self Service
Navigator

T EMS ADMIN

] ICAR Transfer

"] ICARNEH Employee Self Service

[ ICARMNEH Establishment & Personnel Section

[ ICARNEH Projects
[ ICARMNEH Purchasing Reguisitioner

4. From ICARNEH Employee Self Service tab select My Leave
IASRI Employee Self Service

Notihcat S R 1

5. Now My Leaves Summary page will be display, select on Leaves Summary tab.


http://icarerp.iasri.res.in/

ICAR ERP System

My Leaves: Summary

Leaves w:mary Current Leave Balance

He Al 13 Bagances

Click on Apply Leave button
Leaves Summary Current Leave Balance

Search
Note that the search 5 Gase nsenstive
Leave Type v
Approval Status v
Start Date -
Go Clear
Apply Lea
M

Start Date \jrndnanj Leave Type |Number of Days/App
- | Apply Leave |

17-0ct-201 vwwwe Chid Care Leave 32
Now provide all the mandatory fields,:
Leave Type
Leave Reason
Start and End date
Contact Details during Leave and Leave Reason if availing Casual Leave.
Now click on Calculate Duration for total duration of Leave
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ICAR ERP System

Select Confirmed if you are sure of the your leave dates, otherwse select Pianned. Select an Leave Type, and enter any other infon

* Indicates required field
* Leave Status Confimed ~

* Leave Type Eamed Leave v
* Leave Reason Famiy Wedding -
Duration * Start Date 01-0ct-2013 )
(eample: 26-A05-2013)

*EndDate 10-0ct-2013 [
¥ TIP Start Date and End Date are requred fields
Days :
Total | Calculyl Duration_|Crlender 2013

® AS shradhanial Aprtments
Phone - 98996777

8. Click on Next button
9. Finally click on Submit button



ICAR ERP System

Steps for Leave Joining Report:

1. Click on ICARNEH Employee Self Service
Navigator

] FMS ADMIN

] ICAR Transfer

"] ICARNEH Employee Self Service

] ICARNEH Establishment & Personnel Section

] ICARNEH Projects
[ ICARNEH Purchasing Requisitioner

2. Click on Joining Report
ICARNEH Employee Self Service
|J Notifications Requiring Your Attention / Action
= My Personal Information
[E My ICAR Service Details

Service Defails prior to ICAR (if any)

|J Pension Commutation Application
|= Employee Bank Details

Cancel Leave

3. Click on Add button

Joining Report: Special Information

Employee Name
Organization Email Address

Joining Report

Select Status Date of Joining E
No results found. E




4.

5.

ICAR ERP System

Now select Date of Joining, click on the circled calendar icon

Marme Dr. Rajesh Kumar

Idress
Date of Jaining
Q,

Forenoon / Afternoon

Leave Type Q\

Comments (if any) |

Select Month and Year finally Date from the calendar

% Pick a Date - Internet Expl...[ =N &J

@ | http://icarerp.iasrires.in/OA_HTML/cab ‘ b ‘

*
Sun Mon Tue Wed Thu Fri Sat
31 1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 325 26 27
28 29 30 3N 1 2 3

m

- -1
& Internet | Protected *53 ~ % 100% ~

Now enter Forenoon if you join on morning or else Afternoon

Date of Joining  |25-Aug-2016 (&
Forenoon / Afternd [Forenoon - |
Leave Type |Others(Training etc) Q

Start Date =
End Date =

Comments (if any) |

Select the Leave Type you have applied for and the Start Date and End Date of the leave
applied

Date of Joining  [25-Aug-2016  [&@

aon f afternoon  |Forenoon aQ,

Leave Typ
Start Date
End Date

nments (if any) |




ICAR ERP System

8. Click on Apply button

Home Logout Preferences Help

conc(_reon D

‘ouncil of Agricultural Research

9. Click oncircled Next button

Home Logout Preferences Help

r 4
| Cancel | | Save For Later | | Back H Hext ’
1

Council of Agricultural Research

10. Finally click on Submit button

Home Logout Pre

able Page | | Save For Later | | Back Submit
(7]

g




